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Introduction to Lesson Plans

Lesson plans are a course template in Blackboard that pairs a content folder with customizable information
about its contents. By default, this information is only available to the instructor and mimics the role of a
traditional lesson plan, providing the instructor an outline of what should be done with the materials in the
content folder. If it is made available to the students, however, this information creates a heading for the
folder that can include directions for an activity, a to-do list for the week, or any other information the
instructor deems pertinent. This can be very helpful with assignments that have several steps or are not

self-explanatory.

Lesson plans contain two distinct sections in the faculty view: the content information section and the
curriculum resources section. The content information section is where you create the informational header
on the page. The Curriculum resources section is a content folder. In the student view, this appears
beneath the informational header. This quick guide focuses on the Content Information section and
assumes knowledge of how to build content in Blackboard. For more information on building content in
Blackboard SP 15, please see Introduction to Blackboard: Part Ill on our website:
http://spsfaculty.commons.gc.cuny.edu/quick-quides/.

Step 1

Create the Lesson Plan

In order to create a lesson plan,
go to the content area where
you would like the lesson plan
to be located. Hover over Build
Content and select Lesson
Plan from the drop down menu.
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Step 2

Building the Lesson Plan

Enter a meaningful name for
your lesson plan and, if you
would like, a description. This
description will appear to
students in two places:

a) beneath the link into the
lesson plan in the course
content area, and

b) at the top of the lesson plan
page (see examples at right).

Create Lesson Plan

of the lesaon. Additional sectiona can be added to the Lesson P
More Help

Content Information Curricubsm Resources

Add Lesson Plan Section v

LESSON PLAN INFORMATION

A Lesson Plan is special content fype that combines informatig Give d dESCTiptIVE
title to the Lesson
Plan

W Mame MNew Lesson P I

Calor of Name ] Black

Destrplon

T T T T Paagraph v Aral T 3t TEefE. T - &
xDoam SEE=E = T, -
iy Provide a

Description of Lesson Plan goes here. | - -

@ | description of the

Lesson Plan here

ssignments

Build Content +

Assessments

@' New Lesson Plan

Tools

Description of Lesson Plan goes here...

Partner Content

New Lesson Plan

Description

Description of Lesson Plan goes here...

Office of Faculty Development and Instructional Technology: ofdit@sps.cuny.edu

2/10/2015



mailto:ofdit@sps.cuny.edu

Introduction to Lesson Plans

30f6

Step 3
Editing Lesson Plan Sections

Lesson Plan Sections are units
of information about the Lesson
Plan that appear at the top of
the Lesson Plan page under the
description and above the
content (see example to the
right). Sections are the first
things students see when
entering a Lesson Plan and so
are ideally suited for
communicating details about the
Lesson Plan’s content,
objectives, expected learning
outcomes, assessment criteria,
instructions for completion or
any other information that might
be helpful for students to know
before they begin the lesson.

By default, Lesson Plan
templates contain four sections:
“Instructional Level,” “Instructor,”
“Objectives” and “Subject Area.”
However, you are free to
customize these and include as
many or as few sections as you
wish.

To change the name of a lesson
plan section, click on the
section’s name, type the new
name, and then click Save.

To reorder the sections, hover
over the section, click and drag
the arrows that appear to the left
of the section title, then drop the
section into place.

To delete a lesson plan section,
click on the X to on the upper
right part of the window.

Make sure to tick the box next to
“Share With Students” for any
lesson plan sections that you
would like your students to see.
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Step 4
. . Edit Lesson Plan "
Adding Lesson Plan Sections i Lo Pl o pecialcontent e et comsinesaig] HoOver over "Add Lesson L n

To add a section to your lesson
plan, hover over the “Add
Lesson Plan Section” button and
make your selection from the
dropdown menu.

There are five categories of
Sections in the dropdown menu:
“Lesson Profile,” “Lesson
Preparation,” “Lesson Walk-
through,” “Lesson Assessment”
and “Set Up.” These categories
are meant to be guidelines for
you as you construct your
Lesson Plan. With the exception
of “Duration”—which allows you
to identify the length of time
students should expect to spend
on the lesson—all Sections can
be edited and customized as
you see fit. They neither enable
nor disable any functionality
within the Lesson Plan itself, nor
do they affect the Lesson Plan’s
content in any other way.

Most Lesson Plan Sections
allow you to enter as much text
as you like in a text editor. The
exceptions are “Author,”
“Duration,” Instructional Level,”
“Instructor,” “Subject Area,”
“Time Period” and “Section
Heading”. These contain
heading fields only (see
examples at right).
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Step 5

Content View and Availability
Options

By default, Blackboard displays
Lesson Plan content with both
an icon and text. You can
change this by ticking the
bubbles next to either “Icon
Only” or “Text Only” in the
Default Content View section.
Please note, however, that this
applies only to content on the
Lesson Plan home page;
content contained in sub-folders
will retain their default display
settings. To change the default
view for all Lesson Plan content,
including items contained in sub-
folders, tick the box underneath
“Content View".

Under “Standard Options,” you
can choose to make the Lesson
Plan unavailable to students by
selecting “No” next to “Permit
Users to View this Content.” You
may also set restrictions
regarding the date and time that
you would like students to be
able to access your content by
clicking the calendar icons in
either / both the “Display After”
and “Display Until” fields.

When you are finished, click
Save and Continue.
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Step 6
Adding Content

This brings you to the
“Curriculum Resources”
component of the Lesson Plan.
This is where you will add
content to your lesson plan
using the “Build Content,”
“Assessments” and “Tools”
buttons at the top of the page.
You can add content to a
Lesson Plan as you would any
other content area in Blackboard
(see our “Intro to Blackboard
Part Ill - Add and Manage
Content” Quick Guide for more
details on adding content to your
course site).

Note: You can always access
the “Curriculum Resources”
page directly by clicking on the
Curriculum Resources tab in the
Edit Lesson Plan page (see
Step 2).

Success: New Lesson Plan edited.

New Lesson Plan

Build Content + Aszessments Tools Partner Content +

It's time to add content...

Use functions above to add it.

Add content to the
Lesson Plan using the
Add Content menus.

Step 7

If at any time you would like to
view the lesson plan from the
point of view of a student, click
the “Student Preview” button at
the top of the Blackboard course
screen. This will show you how
your sections and content will
appear to students when they
first enter the Lesson Plan and
can help you organize your
sections and content in a way
that makes the most sense from
the students’ perspective.
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